NAME
Phone number | Email address | City, State | LinkedIn profile URL

PROFESSIONAL SUMMARY:
A brief introduction/“elevator pitch” (2-4 sentences) that highlights your relevant strengths, experience, achievements, and/or skills, tailored to job you’re applying for and includes why and how you want to help employer achieve their goals, and includes quantified measures (use numbers, percentages, and/or dollars)

EDUCATION:	  
Bachelor of (Name of College) in (Specific Field of Study)                                                    Expected Graduation- Month Year
University of the Southwest, Hobbs, NM
GPA: only include if above 3

EXPERIENCE:   
Job Title			                                                                                            	                 Month Year to present  
Name of Employer | City, State
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements 
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements

Internship Title	                                                                                                        	                        Month Year to Month Year
Name of Internship Site | City, State
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements 
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements

Volunteer Title	                                                                                                        	                        Month Year to Month Year
Name of Volunteer Site | City, State
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements 
· Description of quantified (use numbers, percentages, dollars) responsibilities and achievements

ACTIVITIES AND ACHIEVEMENTS:       
College Sport you are playing                                                                                      		                 Month Year to present
University of the Southwest, Hobbs, NM                                       
· Achievements, leadership roles (quantified, when possible)  

[bookmark: _GoBack]Extracurricular Activity/Student Organization involved in                                       	                               Month Year to present University of the Southwest, Hobbs, NM                                       
· Descriptions, leadership roles, achievements (quantified, when possible) 
 
Academic Awards (e.g., Dean’s List)                                                           		           Semester Year and Semester Year
University of the Southwest, Hobbs, NM 

SKILLS: 
A list of your hard skills relevant to job you’re applying for (soft skills should be demonstrated in Experience section)
Skill 1 | Skill 2 | Skill 3 | Skill 4 | Skill 5  

